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This snapshot is an excerpt from the full Ivalua Supplier Onboarding Guide.  Please refer to the full version for 

more details. 

First Time Logging In 

If you haven't logged into the system yet, please check your inbox for an Invitation to Login email from 
ivalua.noreply@baesystems.us. These emails, which contain your login credentials, are sent weekly for supplier 
contacts who have not yet logged into Ivalua.  

 

 

Please note the following: 

o Your password is temporary and expires in 7 days, so please ensure you use the most recent email 
notification when attempting to log in for the first time.   

o Your login username is typically your email address.  However, for some contacts who were migrated 
from the HICX platform, your username may not be your exact email address due to system migration 
discrepancies. If you notice a variance (typically a login that ends in _0, _1, etc.) and would like to 
request a change, please contact your BAE Systems representative for assistance.  
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When you first log in, you will be prompted to acknowledge the terms of use for Ivalua.  These govern your use 
of the Ivalua platform only and are separate and independent to terms set forth in your procurement 
agreements or purchase orders.  

 

 

As you acknowledge the terms of use, you may also see a pop-up to launch the Source to Pay Platform guide.  
This is one of the interactive Quick Reference Guides that are built into the system to provide step-by-step 
walkthroughs of various features in Ivalua. 
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Accessing User Guides 
For now, we will skip this guide, but you can access these later using the following steps: 

1. Click help icon (question mark) at the top right of the screen 

2. Click the menu option to “See all guides” 

3. Select the desired guide from the popup window and click the play icon 

 

 

Supplier Portal Homepage 

The Ivalua homepage serves as your central hub for managing your business with BAE Systems.  For onboarding 
as a new supplier to Ivalua, we will focus on the following sections: 

1. Global Supplier Record – contains the company profile, Relationships, and supplier information 
management 

2. Notifications – contains messages, pending validations, scheduled tasks, and email notifications 

3. Linked Supplier Accounts – dropdown to navigate between your accounts, if applicable 

4. Validations – contains tasks that have been assigned to you  
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We will dive into details in these sections as we navigate the onboarding process.  For guidance on other aspects 
of the homepage and system navigation, please refer to the Quick User guide called Source to Pay Platform 
guide (refer to the section on Accessing User Guides for more details). 

Linked Supplier 
Accounts 1 2 3 
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