[image: ]Supplier Change Request (SCR)
A Supplier initiates a Supplier Change Request (SCR) when it requests /notifies BAE Systems of a permanent change to a baseline configuration. This change should be made prior to the creation of nonconforming material and may include, but is not limited to:

· Changes to product function / technical data
· Change to BAE Systems identified key characteristics
· Changes to product tolerances
· Changes to traceability of a required traceable item
· Changes for increased manufacturability / producibility
· Resolution of conflicts within drawing/ specification

A Supplier is allowed only (1) part number and one (1) PO number per SCR. The completed SCR(s) shall be forwarded to the appropriate BAE Systems Procurement Representative for program approval; SCR(s) to be submitted in word or pdf document file with appropriate signatures (electronic or written).

Note: Always download the latest revision of the Supplier Change Request form from the Supplier Quality page found in the Electronic Systems Supplier Center by using the link provided: Electronic Systems Supplier Center

Note: Any material not in compliance with drawing(s) or specification(s) shall not be shipped without prior BAE Systems approval.

Suppliers – (Reference Form on Page 2)

Block 1 	Enter Date of Request
Block 2 	Enter complete BAE Systems part number
Block 3 	Enter BAE Systems hardware revision
Block 4 	Enter BAE Systems drawing number
Block 5 	Enter BAE Systems drawing revision
Block 6 	Name or description of material (i.e. amplifier, TWT, housing, etc.)
Block 7 	Supplier Organization’s Name, address, and phone information
Block 8 	BAE Systems Purchase Order or Subcontract number
Block 9 	Line-item number on the purchase order
Block 10 	Order quantities as shown on the Purchase Order or Subcontract
Block 11 	Printed Name of the Supplier Representative and title
Block 12 	Select Box for change type, description of change

BAE Systems Representative - (Reference Form on Page 2)

Block 13 	Project Code associated with the Line Item
Block 14 	CO Number associated with the change
Block 15 	BAE Systems to indicate whether a drawing / specification change order (CO) is required for the requested change
Block 16 	Comment related to disposition / approval
Block 17 	Government / Customer representative signature and date if required (Electronic signature acceptable)
Block 18 	Authorizing Engineering signature and date (electronic signature on acceptable)
Block 19 	Authorizing Program Quality representative signature and date (electronic signature on acceptable)
Block 20 	Other signatures (Electronic signature on acceptable)
	




	1. Date (mm/dd/yy): 
[bookmark: Text32]     

	


Supplier Information in Fields 1-12



	2. BAE Systems Part Number
     

	
	3. BAE Systems Hardware Revision
     

	
	4. BAE Systems Drawing Number
     

	
	5. BAE Systems Drawing Revision 
     

	6. Part Name/Description
     

	7. Supplier’s Name, Address, and Phone numbers
     

	8. Purchase Order No.
     
	9. Line-Item No.
      
	10. Order Qty
     

	11. Printed name of Supplier Representative and title
     

	12. Description of requested change, and why it is needed. 
     



	13. Project Code:      
	14. CO Number:      

	   15. Disposition
BAE Systems approves change request                                          BAE Systems does not approve change request


	16 Comments (BAE Fill-In):     




	17. Gov’t/Customer Representative, if required
     
	  
 Date (mm/dd/yy)
     

	
	18. Program Engineering
     
	Date (mm/dd/yy)
     

	
	19. Program Quality
     
	Date (mm/dd/yy)
     

	
	20. Other
     
	Date (mm/dd/yy)
     



-------------------------------------------------------------------------------------------------------------------------------
BAE Systems Use ONLY:
Buyer:  Review form for completeness and retrieve PO information. Once form is complete, FORWARD to the appropriate Planner via email with attached form.  CC: Supplier Quality Engineer, Program Quality, Engineering

-------------------------------------------------------------------------------------------------------------------------------
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