Supplier Information

Management (SIM)

This Quick Reference Guide provides an overview of the Supplier Information Management portal within the
Ivalua platform. It covers the following topics:

* Supplier Record Components

* Alerts and Warnings

* System Workflow

* Questionnaires and Documentation

* Messages, Notifications, and the Chat feature

Note: A detailed Ivalua Guide is also available within the platform and serves as a supplemental, step-by-step
walkthrough of the full registration process. It serves as a supplement to this reference guide for users who
prefer on-screen guidance.

Ilvalua Home Page — Opening Page

1. To access your company information, click the Global Supplier Record module tab across the top and click
Global Supplier Record.

BAE SYSTEMS Global Supplier Record = Sourcing  Invoicing  Performance Smc‘

cMmt
Global Supplier Record
< 9D % lobal Supplier Recor -
Information Requests
@ Ficlds marked by an asterisk * are mandatory

Announcement Validations Go to page

i Using the BAE Systems Invoicing Portal

Coran To check the processing and/or payment

Profile status of your invoices, follow these
steps:

. Navigate to Invoicing Select

"invoicing" from the top menu
o + Browse Invoices: Sclcct "Browse
Import Catalog Invoice” to open the invoice
dashiboard
+ View Invoices: The dashboard will el
list all your invaices for the last 12
[, °} months

el i - Filter Search Results: Use the
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Ilvalua Home Page — Opening Page

2. To switch between the Global Supplier Record and the Global Supplier Location(s), click the name box
dropdown at the top right. Select from the list of location(s) or the Global Supplier record (name).

BAE SYSTEMS  Global Supplier Record  Sourcing  Invoicing  Performance

Testing (Quality Relevant w/ Electronics) (UNIT...

< 9 % Global Supplier Record -

= Answer Questionnaire ~ Request Information Change

Company Address

Status Address Label &
Active

DBA Name Address Line 1

A
BAE SYSTEMS  Global Supplier Record

(UNITED STATES / Maryland / Balti...

< D w Global Supplier Record Smoke test

= Answer Questionnaire ~ Request Information Change

@ Fields marked by an asterisk * are mandatory

Company Address
Status Address Label ©
Change Log Active
DBAName Address Line 1
Smoke test 14 Smoke Test Dr
Legal Name Address Line 2
Smoke test en
Website Address Line 3
Primary NAICS Code & Zip Code ® City
333992 - Welding and Soldering Equipment Manufacturing 45236 Baltimore en
MWBE Categories © Country State/Province
UNITED STATES Maryland
CMMC Level

BAE Systems

Supplier-NAICS

Status Business Size Other Explanation NAICS Code

Small
Disadvantaged  Small

Size Standards in Millions of Dollars

N O @ wime - ‘ z
-

gtich

1388 South St

1555 South St

On the Global Supplier Record page,
the user can view the Global Supplier
Record:

1. Click Company Information. This
enables the user to view the Global
Supplier Record, which displays
company information for the global
supplier.

2. Use the black menu bar on the left
to navigate through the different
modules of the Global Supplier
Record.
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Global Supplier Record

The Locations area can be found by scrolling to the bottom of the Global Supplier Record page. This section
lists all locations associated with a supplier, allowing for multiple locations to be linked to a single supplier.

BAE SYSTEMS Global Supplier Record ~ Sourcing  Invoicing  Performance

< 9 Global Supplier Record Smoke test 1.01.03 CMS (UNITED STATES / Maryland / Balti... Sc

= Answer Questionnaire ~ Request Information Change

Global Supplier
Rgcnn‘lppr

8% Relationships

it Contacts r Legal Information Locations
ptructure
prporation Create Location

er of Empl
Change Log r of Employees

Supplier Address Line 1 Country State/Province City
punded [4 123 Testing Rd 123 Testing Rd UNITED STATES Maryland Baltimore
[ 14 Smoke Test Dr 14 Smoke Test Dr UNITED STATES Maryland Baltimore
2 Record(s) -

Global Supplier Record: Relationships Module

All supplier relationships are listed in this module. Please note a single supplier may have multiple
relationships with various BAE Systems business units. Click the pencil icon to view and edit information for a
specific relationship.

BAE SYSTEMS Global Supplier Record = Sourcing  Invoicing  Performance

< b0 I 4 Global Supplier Record (UNITED STATES / Maryland / Balti... Se.

m = Answer Questionnaire ~ Request Information Change

Global Supplier Record

Relationshi
e Supplier Relationships

2t Contacts

Relationship ID Business Unit Supplier Type Status BAE Point of Contact(s)
Questionnaires
ch | # 55968 Combat Mission Systems [CMS] (Platforms & Services) Quality Relevant ~ Final Review  C 1 Kelly
ange Log
# 55971 US Controls / NSS (Electronic Systems) Standard Final Review H James
2 Recordis) ]
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Alerts & Warnings

Alerts ®
There are two primary alert types display in the system: I 0
Blocking alerts and Warnings. !
B Primary NAICS code + NAICS Code -
1. Blocking Alerts: Prevent the user from progressing Classification entry is required for the
each supplier, Please add a NAICS =

forward in the workflo2 until the blocking alert is /ﬂ Code classification for 112990 using
addressed and resolved. Represented by a red stop the "+Add NAICS Code Classification’ .,

sign icon. button

2. Warnings: Indicate potential issues, such as missing D
data or a document is under review. Represented by Flease navigate to the Questionnaires
an orange triangle icon. tab and answer the following

o questionnaires: Due Diligence
Questionnaire, Finanical Viahility,
neral Capabilities (FRM381),

supplier Principles

Tim and Traci
Training Enterprises

= — - A Supplier Location for Purchasing and
Search = © Payment is required. Please create and
submit Supplier Location(s) using the
Al Create Location' button in the
erts I A" [company Profile tab.
Change Request is currently in =
A progress. Only one Change Request 9 Upload is required in the
can be processed at a time. oy | ocuments tab
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Global Supplier Record Workflow

Supplier Relationship Manage =

; L
Supplier Relationship Document Upload

Diagram Summary
© Small Business Group

*
New Quality~. e . Expedited . e
—+_Locations? < New Supplier”—— oboarding?
Request @ Document Upload

LDS Approval S L I“lsi?ua\l;u{]r?al s i el N, AT
@ Create Relationship Request
CM Requireds ¢ Reuved?——GTEErEL,  Eromend,oncs o' Requsto | INC TacTeam
BCM Group EFT Group oo, Ewonmentl Insurance Group Property Group
RUFUS STEVENS
Relationship Workflow:
© Small Business Group
* Green—a step already completed
Colline STEVENS @ ° Orange —a step you are on
* White — process flow signposts
& Document Upload
| RUFUS STEVENS .
The workflow follow-up (example shown to the left) displays the
@  Enroliment Preparation names of individuals who completed each workflow step.
RUFUS STEVENS Note the comment bubble next to approver’s name — this
B e e m@cates comments have been mgde (e.g., by the Assessor).
Click on the comment bubble to view them.
Amy NEIFERT-DUBE
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Questionnaires & Documentation
The questionnaires can be viewed at the Global Supplier Record level

BAE SYSTEMS Global Supplier Record  Sourcing  Invoicing  Performance

Company Info Tim and Traci Training Enterprises (UNITED STATES / Missouri / ST ...

Relationships
Questionnaires

# Contacts

Campaign Progress Status = Date Supplier Location for Quality Assessment Expiration Date

Completed 7/31/2025

& Due Diligence Questionnaire 100% 7/30/2026

& General Capabilities (FRM381) 100%

Completed 7/31/2025
= " _— [==————=—=—=i|
& Supplier Principles 100% Completed 7/31/2025

& Financial Viability Completed 7/31/2025

100%

Questionnaires are visible at both the Global Supplier Record and at the Relationship level.

Please note. The icons in the Global Supplier Relationship menu are different than the icons shown in the
Relationship menu. The list of questionnaires that are required for this relationship are listed in the Required
Questionnaires box on that Relationship.

Performance

BAE SYSTEMS Global Supplier Record Sourcing Invoicing

Company Info Tim and Traci Training Enterprises (UNITED STATES / Missouri / ST ...
Supplier Relationship Manage s /B Xx

%

i Company Information

1 Header

3 Relationships

4 Contacts

Supplier Relation|

B Documents & Certs.
Relationshi

15 Questionnaires.

@ Change log Si5R0

BAE Systems

oo [ e | oo |

Supplier Relationship

Questionnaires

Required Questionnaires for Supplier Relationship

Annual Business Size (FRM419), Citibank JVB?45 - ESS,

Due Diligence Questionnaire, Finanical Viability, General Capabilities (FRM381),
Proprietary Information Obligation (PIO) Agreement - ESS , Supplier Principles

+ Answer Questionnaire

Questionnaire

Campaign ¢ Progress Status Date

E— 100% Completed 7/31/2025
s 100% Completed 7/31/2025
E— 100% Completed 7/31/2025
E— 100% Completed 7/31/2025
100% Completed 7/31/2025

? Due Diligence Questionnaire

# General Capabilities (FRM381)
? Supplier Principles

#  Financial Viability

Annual Business Size (FRM419)
?_Citibank JVB945 - ESS

LA NE N RN

N 100% Completed 7/31/2025

Completed questionnaires
can be viewed on this

page.
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Documentation at the Global Supplier Record Level

Documents & Certs can be viewed on the Global Supplier Record. This includes W9 forms, or any other tax
information.

BAE SYSTEMS Global Supplier Record = Sourcing  Invoicing  Performance

< 9D 1 Global Supplier Record (UNITED STATES / Maryland / Balti... Se:
B Save = Answer Questionnaire ~ Request Information Change
Global Supplier Record -

£ Relationships
Keyword Search Status

* Contacts
Ac . Archived Documents Missing Required Documents Reset
Documents & Certs.
Questionnaires] View Parent's Documents

Change Log
Supplier Documents

Add Supplier Documents

Att. Document Type Document Name Begin Date Expiration Date Owner Status
s B & O 150 9001:2015 1/7/2025 11/30/2025 Bob Rob
PG ) Form W9 Bob Rab
2 Record(s) -

Documentation at the Relationship Level

Supplier Documents BAE SYSTEMS  Global SupplierRecord  Sourcing  Invoicing ~ Performance A Q e _—
Global Supplier Record Smoke test 1.01.03 CMS (UNITED STATES / Maryland / Balti...
uploaded for each
p «

Supplier Relationship Manage 8 O x
supplier location, i Gl SpperRecor

- Save mﬂ m 5
. e Relationships
such as a Certificate = Kepuord serch -
Contacts m Reset
of Insurance (COI), Documents & Certs. e saeodse s
Questionnaires Questi oy £ 10/10/2025 Archived Documents v Dmﬁz:{\sg Required

are uploaded under e il
Documents/Certs. ,r

@ 2 Record(s)

View Parent's Documents

Supplier Documents

“Please load all certifications you have on file for each supplier location

Add Supplier Documents

Att. Document Type Document Name % Begin Date Expiration Date & Owner & Staty
7 @ & 9 15090012015 1/7/2025 11/30/2025 Bob Rob
s & D e nin ok Pk
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Messages, Notifications, & Validations

Messages can be accessed by clicking on the Bell The Notifications feature provides a centralized
icon at the top of the page and then selecting location for notifications, such as task reminders,
“Messages. This feature provides a centralized information updates, and other relevant

location for viewing messages. notifications.

Q 9 Bob R. -

O Messages ) Messages

¥ Pending validations ] Pending validations
) Scheduled Tasks O Scheduled Tasks

3) MNotifications ® MNotifications

Validations (To-Do list). Access validations in two ways: (1) Click “Pending validations” under the Bell Icon. Or (2)
view the list on the Home Page.

BAE SYSTEMS  Global Supplier Record ~ Sourcing  Invoicing  Performance

Messages

@ Pending validations

Validations
Scheduled Tasks
Notifications
Process 2+  Object Action D
p Supplier Relationship  REL30103 - Ordnance Systems Inc (OSI) (P&S) - New Supplier 1.01.44 - [Colline] - Quality Document
& w2 Relevant Upload

© BAE Systems BAE SYSTEMS



Supplier Information

Management (SIM)

Ilvalua Chat Feature -_‘

The Chat feature, represented by a double bubble icon, enables conversations between BAE Systems

procurement professionals and their supplier contacts. Access Chat by clicking the double bubble icon or by

clicking the Bell icon and navigation to the Chat section.

If working in another module, use the Bell icon to access messages without switching modules. Please

note, the double bubble feature is not accessible from the Home Page.

"Dollars

BAE Systems

Size standards in # of Employe

Search

Sminke test

Smoke test
1internalls) | 1 external(s)

1§}

What do | need to do to change
my Legal name? |

@ ¢ 4
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Additional Resources

If additional assistance is required, please visit the Ivalua Resource Hub or send an email to
ebusiness@baesystems.us for assistance. Be sure to indicate that you are requesting training and
additional resources.
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